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KEHO~CH
Tri€n khai v~n hanh H~ th6ng thong tin din hi}, cong chirc, vien chirc

Thuc hien Cong van s6 6586/UBND-NV ngay 12/9/2017 cua Uy ban nhan
dan tinh Thira Thien HuS vS viec van hanh H~ thong thong tin can bo, cong chirc,
vien chirc; KS hoach s6 1266/KH-SNV ngay 02110/20 17 cua So'NQi vu tinh Thira
Thien HuS triSn khai v~n hanh H~ thong thong tin can bo, cong chirc, vien chirc;

Uy ban nhan dan thi xa Huong Tra xay dung KS hoach triSn khai van hanh
H~ thong thong tin can bQ, cong chirc, vien clnrc (sau day goi t~t la CBCCVC)
toan thi xa nhir sau:

i.lVH)C TIEU
1. Hoan thien H~ thong thong tin CBCCVC va cac quy dinh quan ly nh~m

dam bao van hanh toan thi xa.
2. Dam bao 100% cac co quan hanh chinh, don vi su nghiep true thuoc; Uy

ban nhan dan cac xa, phuOng Stl'd\lng H~ th6ng thong tin CBCCVC trong cong
tac quan 1y nhan Sl,l'.

II. YEU cAu
1. Qua trinh t6 Chll'CtriSn khai thl,l'chi~n phai dam bao cac nQi dung CllaKS

ho:;tch,co ch~t 1ugng, kip tiSn dQ, dung thai gian quy dinh.
2. H6 sO'c~p nh~t vao H~ th6ng phai dUQ'cbao v~ thea chS dQm~t va tuan

thu quy dinh vS bao v~ bi m~t nha nuO-c.
3. CBCCVC du9'c cO'quan, dOll vi cu tham gia t~p hu~n H~ th6ng thong tin

co trach nhi~m hu6ng d~n, ph6 biSn cho cac CBCCVC clla cO'quan, dOll vi chua
tham gia t~p hu~n dS n~m vfrng quy trinh nghi~p V\l,c~p nh~t va khai thac thong tin.

III. NOI DUNG
1. Tri~n khai t~p hu~n H~ th6ng thong tin CBCCVC toan thi xii
a) NQi dung
Kh6'i t:;lOdanh m\lc cac cO'quan, don vi;
Huo-ng d~n c~p phcit tai khoan CBCCVC tich h9'P h~ th6ng xac thl,l'ct~p

t1'ungSSG, ph~n mSm nhan s\1clla tinh.
T~p hu§n hu6ng d~n su d\lng H~ th6ng thong tin CBCCVC cho cac cO'

quan hanh chinh, don vi S\1nghi~p tr\1CthuQc; Uy ban nhan dan cac xa, phuang.
(Itch t(zp hudn aU'(),cainh kem)

b) CO'quan Chllt1'i,ph6i hQP
Phong NQi V\lthi xa chu t1'i,ph6i h9'P vo-iVan phong HQi d6ng nhan dan va

Uy ban nhan dan thi xa chu~n bi cO's6' v~t ch~t co lien quan dS ph\lc V\lt~p hu~n.
c) Thai gian, dia diSm
Thai gian: 01 ngay, dv kiSn trong khoimg tho'i gian tll' ngay 10111/2017 dSn

ngay 20111/2017;



tin CBCCVC d6i voi cac don vi Truong hoc (Mam non, Ti~u hoc va Trung hoc
co sa) true thuoc;

Chiu trach nhiem quan ly tinh hinh C?Pnhat co sa dtr lieu CBCCVC, ki~m
tra, khai thac thong tin, dfr lieu tir H~ thong thong tin CBCCVC va ti~n hanh xac
thirc thong tin dam bao tinh phap 1y cua dfr lieu khi duoc phan quyen quan tri;

Ti~p nhan, tong hop cac yeu c~u h6 tro vS mat ky thuat ttl' cac don vi
Truong hoc (Mam non, TiSu hoc va Trung hoc co so) true thuoc bao cao Uy ban
nhan dan thi xii (qua Phong NQi vu thi xa),

4. Phong Tai chinh - K~ hoach th] xa
Chu tri, phoi hop Phong NQi vu thi xa tham muu Uy ban nhan dan thi xii

c:lp kinh phi trien khai t?P huan, bao gom tiSn tai Ii~u, nuac u6ng, tiSn thue bao
cao vien c:lp tinh, chi phi thue phong t?P hu:ln, thi~t bi lien quan d~n giang d<;ly,
tiSn lam them gia va trong qua trinh v?n hanh H~ th6ng thong tin CBCCVC tren
toan dia ban thi xii.

5. Trung tam GUio d\lc ngh~ nghi~p - Ciao d\lC thu(mg xuyen thi xa
Chu tri, ph6i hqp Van phong HQi d6ng nhan dan va Uy ban nhan dan thi xii

b6 tri cO'sa v?t ch:lt, trang thi~t bi ph\lc V\l cong tic t?P hu:ln H~ th6ng thong tin
CBCCVC.

6. Cac co' quan hanh chinh, do'n vi S\l'nghi~p tr\l'C thu9c, Uy ban nhan dan
cac xa, phU'O'ng

Cli can bQ, cong chuc, vien chuc tham gia d~y du cac lap t?P hw1n sli d\lng
H~ th6ng thong tin CBCCVC thea thanh ph~n;

Xay dvng Quy ch~ quan ly, v?n hanh H~ th6ng thong tin CBCCVC cua cO'
quan, don vi; Quy~t dinh giao nhi~m V\l cho can bQ, cong chuc, vien chtrc ph\l
trach H~ th6ng dS quan 1ytai khoan nguai dung cua dO'nvi;

Chiu trach nhi~m truac Uy ban nhan dan thi xii vS vi~c c:lp philt, bao m?t
tai khoan, thong tin nh?P vaG h~ th6ng cua cO'quan, dO'nvi va tung ca nhan thea
phan c:lp, dam bao chinh xac, kip tho'i;

B6i v6i nhfrng CBCCVC co thanh tfch xu:it s~c trong thvc hi~n K~ hO<;lch
nay duQ'c xem xet khen thuong thea quy dinh, nguQ'c l<;lin~u CBCCVC khong
C?Pnh?t dfr 1i~u ca nhan duQ'c xem nhu mQt trong cac tieu chi dS danh gia, x~p
10<;likhong hoan thanh nhi~m V\lcu6i n[un;

Binh ky vaG ngay 10 thang 12 hang nam, t6ng hQ'p bao cao cong tac
quan ly va v?n hanh H~ th6ng thong tin CBCCVC gU'i vS Uy ban nhan dan thi
xii (qua Phong NQi V\l thi xii) thea dung quy dinh.

7. Trach nhi~m clla CBCCVC
Bang nh?p vaG tai khoan cong V\l ho~c tai khoan duQ'c c:lP philt dS ti~n

hanh C?Pnh?t thong tin ca nhan.
Bao m?t thong tin tai khoan ca nhan duQ'cc:lp philt va chiu trach nhi~m vS

tinh chinh xac, d~y du vS thong tin ca nhan dii C?Pnh?t.
Cung c:lP ban gi:ly (thea Mdu 2C-BNV12008 ban hanh kem thea Quyit atnh

s6 02120081QD-BNV ngay 0611012008 cua B9 tru'img B9 N9i v~) va cac Quy~t
dinh, van b&ng, chung chi lien quan ... co cong chu'ng sau khi C?Pnh?t thong tin
ca nhan dS cO'quan, don vi ti~n hanh xac thvc, s6 hoa va dinh kt~mvao cO'sa diI



Dia diem: Trung tam Giao due nghe nghiep - Giao due thuong xuyen thi xii
Huang Tra (duong Kim Phung, T6 dan pho 05, phuong Huang Van, thi xii
Huang Tra, tinh Thira Thien HuS).

d) Th'anh phan, s6 hrong
M6i co quan, don vi cir 01 lanh dao va 01 (cong chirc, vien chircphu trach

van phong hoac tong hop co nang lire cong nghe thong tin).
Chi chu: cac ca quan, dan vi co the mang thea may tinh xach tay (laptop) dS

Slr dung trong qua trinh t?P hu~n.
2. Tri~n khai trong co' quan, don vi minh
Thu tnrong cac ca quan, dan vi phai chiu trach nhiem trien khai C?Pnhap ca so'

dii lieu CBCCBVC va kiem duyet thong tin CBCCVC cua co quan, dan vi minh.
a) D6i tuong: T~t ca can bo, cong chirc, vien chirc va nhan vien hop dong

thea Nghi dinh s6 68/2000/ND-CP (goi t~t ND68).
b) Thoi gian nhap dir lieu dS chuyen Phong NQi vv thi xii: Tir sau ngay t?P

hu~n dSn hSt ngay 2811112017, cac ca quan, don vi phai hoan thanh vi~c C?Pnh?P
dfr li~u CBCCVC.

3. Ki~m duy~t thong tin
Uy ban nhan dan thi xii giao Phong NQi vv thi xii kiSm duy~t thong tin

CBCCVC cua cac ca quan, dan vi.
Tir ngay 28111/2017, Phong NQi vv thi xii tiSn hanh kiSm duy~t thong tin

CBCCVC tren toan thi xii.
V. TO CHUC THl/C HI~N
1.Phong NQi v\l thi xa
Chu tri KS ho~ch triSn khai, v?n hanh H~ th6ng thong tin CBCCVC;
Tham muu Uy ban nhan dan thi xii xay dVng Quy dinh quan ly, v?n hanh

H~ th6ng thong tin CBCCVC;
Ph6i hqp Van phong HQi d6ng nhan dan va Uy ban nhan dan thi xii chiu

tnich nhi~m khai t~o va c~p phat tai khoan cho cac ca quan, dan vi;
Chiu trach nhi~m quan ly tinh hinh C?Pnh?t ca sa dfr li~u CBCCVC, tiSn

hanh xac th\Xcthong tin dam bao tinh phap ly cua dfr li~u;
KiSm duy~t, khai thac thong tin, dfr li~u tir H~ th6ng thong tin CBCCVC;
TiSp nh?n, t6ng h9P cac yeu c§.uh6 trQ"v~ m?t ky thu?t tir cac ca quan, dan

vi; Uy ban nhan dan cac xii, phuOng dS bao cao Uy ban nhan dan tinh, Sa NQi vv
kh~c phvc.

2. Van phong HQi dBng nhan dan va Uy ban nhan dan thi xa
Ph6i hqp vai Phong NQi vv thi xii triSn khai cong tac t?P hu~n suodVng H~

th6ng thong tin CBCCVC cho cac ca quan hanh chinh, dan vi sv nghi~p trv'c
thuQc, Uy ban nhan dan cac xii, phuong;

Ph6i hqp vai Phong NQi vv thi xii h6 trQ"cac ca quan, dan vi, Uy ban nhan
dan xii, phuOng v?n hanh 6n dinh H~ th6ng thong tin CBCCVC.

3. Phong Ciao d\lC va llao t~o thi xa
Ph6i h9]J vai Van phong HQi d6ng nhan dan va Uy ban nhan dan thi xii,

Phong NQi vv thi xii t6 chlrc triSn khai cong tac t?P hu~n slr d\mg H~ th6ng thong

2

t



lieu CBCCVC thea quy dinh,
Trong tnrong hop biSn dong, CBCCVC co trach nhiem cap nhat thong tin

b6 sung kS nr ngay co thong tin biSn dong. Sau khi cap nhat, b6 sung thong tin,
CBCCVC nQPban gi~y co cong clnrng voi so luong 02 ban, cu the:

- Cac don vi sir nghiep giao due va dao tao true thuoc (MN, TH va THCS)
nQP01 ban dS thu tnrong don vi kiSm duyet va 01 ban nop tai Phong Giao due va
Dao tao thi xa.

- Cac co quan, don vi con lai, Uy ban nhan dan xa, phuong nop 01 ban dS
thu tnrong co quan, don vi kiSm duyet va 01 ban nQP tai Phong NQi vu thi xa.

Tren day la KS hoach triSn khai van hanh H~ thong thong tin CBCCVC
toan thi xii, yeu cftu cac co quan, dan vi phoi hop trien khai dam bao hieu qua
thea chi dao cua Uy ban nhan dan thi xa. Trong qua trinh thuc hien, nSu co
vuong m~c, phat sinh, cac cO'quan, dan vi kjp thai phan anh v~ Uy ban nhan dan
thi xii (qua Phong NQi V\l thi xii) dS xem xet, Sll'a d6i, b6 sung cho phil hgp.f~

No'i nh{m:
- SO' NQi Vl,ltlnh TT HuS;
- TT CNTT&TT tlnh TT Hu6;
- CT, cac PCT UBND thj xii;
- Cac CO' quan chuyen man;
- Cac dOll vj 8\1'nghi~p trl,l'cthuQc;
- UBND cac xii, phucmg;
- Lu'u VT, NV(P),

TM. UY BAN NHAN DAN
CHUTJCH
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LICH

T~p hu§n sir dung H~ t"h&ngthong tin CBCCVC
(Kem thea Ki hoach s6).t E3IKH- UEND ngayOr,11112017 cua UEND thi xd)

TT Ten don vi Thanh phftn Thiri gian khai
giang

- Cac co quan chuyen rnon, dan vi SI,l' 01 Lanh dao va 08hOO
Lap nghiep cong l~p true thuoc (tnr cac Ngay01 (cong chirc,
01 dun vi Truong hoc (MN, TH, THCS) ....... .111/2017

true thuoc)
vien chirc) (Bu6i sang)

14hOO
Lap - Uy ban nhan dan cac xa, phuong 01 Lanh dao va Ngay
02 01 cong clnrc ....... .111120 17

(Buoi chieu)
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